
SECTION 1: PERSONAL DETAILS  

FINANCIAL SUPPORT BURSARY    
APPLICATION 2020/21 

For office use only: 
Date Received       /     /     
Student No

Please use this form to apply for financial support if you are aged 19 or over on 31 August 2020, and are enrolling 
on an government funded course, or funding your course by the Advanced Learner Loan. For support on our 
residential courses please complete the Residential Application Form, available from Learner Services.

ELIGIBILITY CRITERIA
You must have a household income of less than £30,000. You will need to provide evidence of your financial 
hardship. Please refer to the guidance notes in section 9.

Student number:

Name: 

Date of birth: / /

SECTION 2: COURSE DETAILS 

Course code:

Course title: 

SECTION 3: BURSARY DETAILS

Which of the following bursaries are you applying for?
(Please see guidance notes for eligibility, evidence required and support available.)

Tuition fees (50%)  Are you applying for a loan?

Travel Please indicate the method of transport you are using:

Bus Train Other

Childcare

Creche   External Childcare Provider (Must be OFSTED registered) 

Please note that your childcare provider needs to complete the Childcare Provider Form (available from  
Learner Services) before you hand your form in for processing. 

Course related material 

Please note that all material claims must be approved by the tutor or relevant department. In order to claim reimbursement of your expenses 
you need to hand in the completed claim form, (available from Learner Services) with the receipts of the purchased items. 

Richmond and Hillcroft Adult and Community College
www.rhacc.ac.uk
Telephone Number: 020 8891 5907 
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SECTION 4: HOUSEHOLD INCOME 

You must provide evidence that you live in a household which has a household income of less than £30,000.
Please indicate which form of evidence you are providing:

I live in a household which is in receipt of a means tested benefit and I have provided the required evidence. 

Benefit Evidence (tick)

Job Seekers Allowance

Employment Support Allowance

Universal Credit

Income Support

Housing Benefit

Council Tax Reduction

I live in a household with an income of less then £30,000 net per year and I have supplied the evidence for each
adult who lives in the household. 

SECTION 5: PAYMENT DETAILS

(Please take care when completing this section as any errors will delay your payments)

The travel and material bursary payment will be made to your bank or building society account. Please complete this section
with your account details that you wish your bursary award to be paid into. 

Bank account holder’s name:

Bank name

Sort code: 

Account number:

SECTION 6: LEARNER DECLARATION

By signing this form, I confirm that:

• All the information provided is correct.

•  I understand that all bursary payments will be subject to meeting college expectations included in the  
learning agreement e.g. coursework, conduct and 90% attendance.

• I will notify the College in advance of any changes in my circumstances

Please check that the application form is complete and that all relevant documentation has been included.  
If the form is incomplete or documents are not provided this will delay your application.

Signature:      Date: / /



SECTION 7: EXCEPTIONAL BURSARY – SUPPORTING STATEMENT

Please use this space to explain your specific circumstances which mean you are unable to pay the concessionary course
fee or if your household income is higher than £30,000 a year. Please give us details of the the financial support you need.

 Fees  Essential costs associated with your course

Signature:      Date: / /

SECTION 8: OFFICE USE ONLY

Evidence provided:   Yes No

Bursary approved:   Yes No (please indicate the refusal reasons below)

Staff name: 

Date: / /



SECTION 9: GUIDANCE NOTES

The Discretionary Learner Financial Support Bursary Fund has been established to support those learners who are facing financial hardship to allow them to continue 
with their learning on specific government and loan funded courses. The fund can cover the cost of items such as:

•  Tuition fees
•  Childcare
•  Travel
•  Course related materials 
•  Meals/refreshments while at college
 
The fund is limited and therefore awards on made on the basis of need and on a first come first served basis.

Who is eligible for funding?   
In order to be considered for funding you must be:

•  aged 19 or over on 31 August 2020
•  be studying on an eligible government-funded course (these are marked with a C* in the course guide) or a student loan funded course
•  have lived in the UK for the last three years
•  have a household income below £30,000 per annum

What Support is Available?

Travel Bursary:
We can help with the cost of travel for the days you attend college, which would usually mean the reimbursement of public transport fares and/or parking costs.

Travel and COVID-19
If you are unable to use public transport because you are considered vulnerable to COVID 19, we would consider the payment of taxi fares if considered appropriate. 

Travel costs are reimbursed by bank transfer on the submission of evidence of travel (i.e. bus and train tickets, Oyster card receipts, parking receipts and taxi fare re-
ceipts). Travel evidence should clearly show the home to college travel route. 

Materials Bursary:
The cost of materials needed for your course could be covered by the fund. This includes art materials, books, stationery and other materials necessary to complete your 
course. The costs will be reimbursed on the submission of receipts. If you cannot afford to purchase the required materials we may be able to purchase them on your 
behalf. Please note that a maximum of £150 can be awarded per term.

Childcare:
If you require childcare while you are at college (for timetabled classes), we can cover the costs as follows:

•  100% of costs when using the College creche at Parkshot
•  £65 per day for one child or £100 per day for two children – when using an Ofsted registered childminder.

Registered attendance at college is required to claim for your childcare. If you are 19 or under you may also be eligible for funding under the government’s Care to Learn 
package. Please talk to us if you think you are eligible. 

Exceptional Hardship
If you do not meet the criteria above but are experiencing exceptional hardship due to your current circumstances, then we will consider your application on a case by 
case basis.

Meals and Refreshments – COVID 19
If you are considered vulnerable to COVID-19 and cannot leave the college premises to access lunch, we can provide onsite meals and refreshments if considered ap-
propriate.

What evidence of income is required?
If you live in a household which is in receipt one of the benefits below, you will be asked to provide your letter confirming the benefit (which must be dated in the last 
three months). Eligible benefits are:

•  Job Seekers Allowance
•  Employment Support Allowance
•  Universal Credit
•  Income Support
•  Housing Benefit
•  Council Tax Reduction

If you are unable to provide an up to date letter, then a current bank statement showing the payments made into your bank account may be accepted if used in con-
junction with an out of date official document.

If you are not in receipt of benefits but have a household income below £30,000 you will need to provide proof of income for all adult members of the household, this 
includes:

•  Current Council Tax Bill or Tenancy Agreement
•  Bank statements for the past three consecutive months for each adult
•  Payslips for the past three consecutive months for each adult

If you are self- employed we may accept a personal tax calculation from HMRC; self-assessment tax return; or annual tax summary

How do I apply?
Please complete the Financial Support Bursary Application Form and send with your required evidence to learnerservices@rhacc.ac.uk or bring into Reception at either 
the Parkshot or Hillcroft Campuses. Your application will be assessed and if we agree to award you funding, you will be notified in writing with details of the amount, 
what the funding is for and how it will be provided.

Decisions on bursary applications are usually made within two weeks of the receipt of the application form. The offer of support will also include all of the terms and 
conditions which you will asked to comply with in order to receive the funding.


