1. Double-click on Print Portal (on the S
deSktOp) Teams
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Print Portal
(and your...

2. Open with Chrome or Edge browser

3. Login with college email (RHACC 1o up o PaperCut Hive
account)
(studentID@students.rhacc.ac.uk) m—

@ Login with your RHACC account

4. Once logged, the access code is
available.

Access code @ How to print

Print ?
Total: 1 sheet of paper

5. From the drop-down list, select Secure
Print Mono or Secure Print Colour.

Printer

Secure Print Mono v

Save as PDF

Secure Print Mono
Ready

Secure Print Colour
Ready

OneNote (Desktop)
Ready

Microsoft XPS Document Writer
Pages

6. Ifthese printers are missing, double
click on Activate Printing (wait for 1

min). a Eim
= BB

VLC media Software
player Center

Activate
Printing




